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2 July 1952 Office Notice R52-31

SnJECT: Procedures for Carding Estimater for Tstimates Filam.

1, A supply of cards to be used in earding sstimates for the
Zstimates File (in complisnce wizh 0ffice Notice R52-30) will be
fwrnished under separate cover.

5. Since an Estimstes File Record card (Forxa No. 70-70) is de-
signed for many different kinds «f estimates the following suggestiuns
pay be found helpful. Branches are respongible for the data request.ad
on the card. The eard is designwd for only cne estimate per card. in
addition, the appropriate security classification mast be stamped at top
an<t bottom on the front side im 31l cases and alsc on the reverse gide
it used.

3, In the slot markcd “Awea® place the name of the country, such
25 USSR or North Korea. I1f tho ostimate is a regional one or has a
spocific geographic location, this data should follow the name of the
o mtey.

L. The slot marked “Typa' refers to the general kinds of estinates.
iiost O/RR estimates f£all into ors of the following categories:
{1} supply (o avallabilities), {2) productlen, {3) capacity,
{4) inventory (or stocks, stoegpliles, strategic inventoriesgg -
(5} input patterns, (6) consumption, (7) requirements, (8) use patterns,
(9} exports, (10) importe, If cne of these dees not fit, the type of
sgi:imate should be described in this space.

5. The slot marked “Subjert® refers to the item in the o/RR
standard Classification wihich ir being estimated, For example: coke 79221},
aachine tools (3641), and railwcy transpert {711) are subjects of estimates.
 If there is no specific categery im the Classification, the responesible
weanch will create a new category in consuitation with Economic Accounte
Prancha

6. The "Date or Time Period" slot should indicate the point in %ime
o the time interval of the esfmate, The citing of the year alone would
jpdicate a calendar year., If‘a fiscal year is involved, this should be
se noted. If rates are shown this fact should bs noted along with the
dase {year end, rdd-year, ete.)
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